UPDATING THE BAYS WEBSITE USING E7 SITETOOLS

______________________________________________________________________________________________________________________


SITETOOLS
The Baltimore Bays Soccer Club has partnered with E7 Sports to design and host our website.    E7 Sports provides a web-interface utility, SITETOOLS, which allow user(s) the ability to update information in a user friendly manner.  
The following components on the Baltimore Bays website can be maintained using SITETOOLS: 
· Team List

· Team Pages
· Coaching Staff

· Board

· Calendar

· News
In order to update one of the components maintained by SITETOOLS, a user has to be defined. The following information is required to create a username:  valid email address, first name, last name, phone number, and team name/age group.  Only 1 username will be created per team. A passcode will be assigned at time of user creation.  
Accessing SITETOOLS
To access SITETOOLS, enter the following url:  http://baltimorebays.net/sitetools. The SITETOOLS login screen will be returned.
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Retrieve Password

When using this system you agree to be bound
by our Terms and Conditions.
Click here to view the Terms and Conditions

FORGOT YOUR PASSWORD?
Enter Email Address then diick the Retrieve Password button.
Your Password will be sent to your email address.





· Enter your Email address 
· Enter your Password
· Press Login button

The Control Panel screen will be returned.  Control Panel options will be displayed based upon the access privileges defined to each user.  
Updating Team Pages
To update your team page, select the Team Page(s) option from the Control Panel.
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SITETOOLS Baltimore Bays

Control Panel

Welcome
You are logged into your organizations control panel.
Please make a choice from the menu below.

Your are logged in as

dorothy.g.fowler@verizon.com

Choose an Option

Manage Users

Team Page(s)
Field Status
estatus
Board & Staff List
News Manager
News Scroller

Calendar





The Team List page will be returned.  Based on your access privileges, one or more teams may be displayed. Click on the edit icon  

  to update the information for the Team.  
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The Edit Team Information page will be displayed for the Team Name selected.
Edit Team Information
The Edit Team Information screen allows the user to enter information in a user friendly manner.  Each section can be updated, and formatted similar to the formatting found  in Microsoft Office products.  
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Edit Team Information

Enter URL for Game Schedules (ie hitp://wmischedules.com)

Enter URL for Team Standings (ie http:/n.standings.com)

Enter Trainers Name.

Entar Team Contacts
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List Team Accomplishments

Accomplishments:

Enter Team Roster: Enter each player on a separate line using this format:

Player Name, Position, Number

Entar Team News
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Enter Team Roster: Enter each player on a separate line using this format:

Player Name, Position, Number.

Entar Team News

Team News:

Update Info
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The following sections are available for edit for each team:
	Section Heading
	Field Formatting

	Profiles

	Field accepts URL

	Schedules
	Field accepts URL

	Scores
	Field accepts URL

	Trainer
	Freeform field

	Contacts
	Freeform field

	Accomplishments
	Freeform field

	Roster
	Formatted field [player name, position, number]

	Team News
	Freeform field

	Team Photo
	Accepts .jpg file only, maximum dimensions 2100x1600


The following formatting codes can be used to edit freeform fields:
· Bold  

· Italic

· Numbered List (insert/remove)

· Bulleted List (insert/remove)

· Hyperlink (link to other websites, email)

To add a team photo, click on the Upload Photo button.  The Update Team Photo screen will be returned. Click on the Browse to populate the location of .jpg file, and click the Upload Photo button.
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Saving Team Information
After updating data, click the Upload Info button to save the changes made to the team page.
SITETOOLS Help
SITETOOLS Help is available by pressing the [image: image9.png]


icon.









Created:  7/30/07


